
Submitting a Picture Id and Proof of Date of Birth Certificate - electronically 

The Upload Photo Id and Proof of Date of Birth section will be enabled under the following conditions: 

 The Player’s first name, last name and date of birth fields have values in them 

 

 

The Upload button will allow you to select a picture from your computer and crop it to only retain the 

player’s headshot. 

The Webcam will allow you to click a picture using your computer’s built-in camera, if applicable. Once 

the picture is clicked, you can crop it to only retain the player’s headshot. 

The “Player’s ID Card Image” and the “Player’s proof of DOB” will automatically populate with the 

system-generated filename.  Do not attempt to enter anything into this field. 

 

Uploading an image: 

Click on the “Upload” button 

A “File Upload” dialog box will open. 



 

Navigate to the place where you have the picture you want to be uploaded. 

Either double-click the picture or click once and then click on “Open” at the bottom right of the “File 

Upload” dialog. 

In the Image below, I have clicked on the “Koala.jpg” image and clicked on Open. 

 

The file is uploaded for editing 



 

There are cropping handles in the Image which will let you select only the area you need to crop (note: 

this is set to retain the shape of a square for consistency purposes). 

Click and Drag on the handles. Once you are satisfied with your selection, click on the “Save Image” 

button. 

 



When you click the “Save Image” icon, your selection is cropped (cut) and uploaded into the system. The 

image is also “attached” to the player’s profile automatically. 

 

(Note: The field containing the Image name has been intentionally erased in this picture) 

 

If you have a camera installed in your computer and can be accessed by your browser, you can click a 

picture of the player in real time.  

See the next page on the steps to follow to capture an image with your computer camera. 

  



Using the Webcam 

To capture a picture in real time, click the Webcam button.  

You will get a dialog similar to the one below asking permission to share the camera.  

Click on the “Share Selected Device” button to enable the camera. 

 

The camera activates. Once you have the subject in focus, click on the “Capture” button to take a picture 

and upload it for cropping. 

The rest of the process remains the same. 

 


